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Dated: 27/07/2018

No. 1(2) 89-90/Bud/Fin/04
BUDGET CIRCULAR

wial Year 2019-20 has to be presented for

Since the Annual Budget of the State Government for the Finas .
¢ formulation of Budget Estimates for

passing in the Legislative Assembly by March 2019, the process fo

2019-20 has to be completed well before February 2019.

) . . . for i Budget for
The Heads of the Departments are, therefore, requested to take immediate steps for formulation of 8

2019-20, strictly adhering to the timeline and the guidelines as given below:

CONSOLIDATED ESTIMATE OF REVENUE RECEIPTS (FORM - Iy

The estimates may be arrived based on trend Growth Rate and also on the policy decisions and other

relevant orders. 1t must include total arrears and outstanding dues to be recovered during the year under report.
A.The additional yield anticipated from revisions of rates, etc. may be projected in Form-I as Additional
}l esource Mobilization. In case any shortfall is anticipated in the revenue realization in the revised estimate of
H\ 018-19, appropriate explanation may be recorded (e.g. post-budget decision of the Government, deficiencies
in the tax collection machinery, etc.) and the measures taken thereof by the Department. During the previous
financial year, some Departments have not realized revenue to the extent estimated by them. These

Departments have to furnish detailed explanations for shortfalls and propose measures (o bridge the

shortfall of the previous years so as to neutralize the deficit in the budget estimates of the cuirent year
3 = < .

The Departments must take appropriate steps to increase their revenue commensurate to the increase
4

in expenditure.

CONSOLIDATED ESTIMATE OF EXPENDITURL (FORM-II)

While calculating Salaries, pay in the pay band as 011 01.04.2019 and Dearness Allowance @ 151% should
g o shou

be taken. In addition, 15% of total of Column 11 oprpendlx -1 may be added to the gross amount t
amount to cover

Resource [)»w*lopnlellt, PO“CC, Health and Rural Management al De
cl ](I CVC]Oplnellt N
ommal RO“S may be

scgregated District wise, Sub-division wise, Institution wise, etc. Subsequent upon any cl
(] | Y changes on account of

Pay Revision as recommended by the 5th Pay Committee, the Depart

ments will be required to furnish

'(lddl.[iOnill necessary reqllirell]cntl iﬂforl'ﬂﬂtion an |T|€l]d(‘:d nomin l] —
d a < IO“S NO I’I{OVISI

PROPOSED FOR POSTS LYING VACANT FOR MORE TijA
— =1L YEAR. PROVISION FOR
-—~\—
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SPECTION SO AS TO AVOID SAVINGS
YACANT POSTS SHOULD BE MADE WITH CIRCUMSPECT 10N SO —

DUE TO NON FILLING UP OF THE POSTS.
The

articulars of

-der of the respective Estimates of
Form 1 & 11 should be filled in the same order of the resy

iati - ch: her than the proposed new
Receeipts and the Demands for Grants of 2018-19. Any deviation or change ot

heads (rom the Demands for Grants shall not be accepted,

. the eredit of ‘nment employees at the time
The expenditure on encashment of unutilized leave at the credit of governn POy

of rclirclnonl/dcuth/tu‘minalion is classified under the Head *“2071-Pension and other Retirement Bt?“ems o
Civil 115-Legve Encasement Benefits” under Demand No. 10 and operated by the Pension Sect;o‘n of the
Finance Revenye & Expenditure Department, All Departments must submit a separate detailed estimate of
funds required on this account in Appendix I and submit the same to the Director, GPF/Pension, who will

compile these and submit a consolidated statement. The Works Departments and the Departments operating

Stock Suspense/Civil Deposits and other transactions under Public Accounts should furnish in APPENDIX-

Y. A separate statement of the estimated receipt and expenditure under the relevant Major Head showing;

Balance ii) the transaction during the year and iii) closing bal
& Expenditure Dep

1) Opening ance, to enable the Finance, Revenue

artment to project the figures, The details of Mobilization Advance drawn and recovered

in the previous financial year 2017-18 is also to be furnished in APPENDIX- VI

All Revenue expenditures, other than Salaries and wages may be kept

\o duly excluding ONE TIME PROVISIONS. However, additional requirement m

-

YE in the remarks column duly enclosing relevant supporting documents.

T Some of the Departments may find it necessary to operate new he

at the current year’s level

ay be specifically indicated

ads of accounts in the Demands for
i Grants. Proposals for creation of new Heads may be submitted in time as this requires approval of the
.T\) Accountant General, Sikkim., The following statements should invariably dccompany the Budget proposals: -
\ Form —1 -Consolidated Estimate of Revenue Receipts
! Form — I[ -Consolidated Estimate of Revenue Expenditure
Appendix — 1 -Nominal Roll of regular employees only
Appendix — 11 -Estimate of Leave Encashment (745 Form is 1o pe Submitted 1o the
Office of Director, Pension)
Appendix — 11 -Details of Muster Roll employees only
Appendix -1V (A) -Nominal Roll of employees other thyy regular Employees.
(Having Time Scale of Pay)
Appendix -1V (B) -Nominal Rloll_,of employees other than regulyr Employees.
(Having Consolidateqd Pay)
Appendix — V -S‘Z)Cc:oill::ense/Clvd Depasits and Other Transactions under Pyb)je
Appendix — VI -Mobilization Advance
2
L e e N 3

Scanned by CamScanner



N : escribed in duplicate (two copies ) and in
Ihe Budget forecast MUST be presented in the formats prescribed in dup .
—_ 15" September, 2018 along with a

BOOK form iy the standard A4 SIZE as per above guidelines latest by f f all the
. - . hartme ¢ soft copy of a
SOft copy in Ms Excel format through the concerned Heads of the Departments. Th £

) o ; are not
_ . T o forecasts which are
statements can glso be sent by e-mail to budgetfred@gmail.com. The Budget | :

» D sals
. » entertained. Incomplete proposals
epared in (he standard A4 size paper as instructed shall not_be entertained. I I

shall not be aceepted.

- . ; , svel and its correctness depends on the
Ihe process of State budgeting starts from the department’s level and its cor !

exereise done by the departments. Over the years it has been noticed that the documents submitted by some of
the  department are incomplete, delayed and not as per the instruction. This has caused unwanted
inconvenience and delays the entire work of the State Budget preparation. The department having any doubt
may contact the Budget Division for clarification. The schedule of discussions shall be notified in due course.
Departments are requested to issue similar guidelines to the Autonomous Bodies/ Organizations/
Division/ District Offices under their administrative control to submit the proposals through them and the

same to be compiled and included in their budget proposals.

The Budget Circular along with the forms can be downloaded from the State Government website

htp://www Sikkimfred.oov.in

irector (B ud‘g?:B'/ 37" 0(

Finance, Revenue Expenditure Department

Copy 10:
l. All the Secretaries/ Heads of Departments,
2. The Registrar General, High Court of Sikkim, Gangtok.
3 The Member Secretary, State Legal Service Authority.,
4. The Secretary, Public Service Commission.
5. The Pr. Director, Internal Audit.
0. The District & Session J udges East, West, North & South.
7. The Principal Director, Treasury, Pay & Accounts Office, Gangtok.
8. The Principal Director (Accounts), Finance Rey. & Expenditure Deptt.
9. The Director (PIG PF)

10. The District Collectors, East, West, North & Soutl,
I All Drawing & Disbursing Officers.
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